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Agency 
City of Frederick 

Division/Unit 
Office of the Mayor/Chief Operations 
Officer 

Item No Description Retention 

Federal aid policy guide 

Operating budget 

Projects - Carroll Creek - grants, studies, contracts, flood plain 
analysis, status report 

Projects - general - E Street extension, MARC train rail study, 
state highway study, state aid program for bridge and road, 
state loan fund 

Strategic plan 

Parks/open space 

Acquisition files - Carroll Creek 

Retain until updated or 
superseded, then destroy 

Retain until updated or 
superseded, then destroy 

Permanent. Transfer files 
periodically to the Maryland 
State Archives 

Screen annually. Destroy 
material having no further fiscal, 
legal or operational value. 
Retain permanently any material 
that serves to document the 
origin, development and 
accomplishments of the 
department. Transfer 
periodically to the Maryland 
State Archives. 

Retain until updated or 
superseded, then destroy 

Forward to Recreation Dept. 

Permanent. Transfer files 
periodically to the Maryland 
State Archives 

Approved by Department, Agency or Division Representative 

Date ^ ^ Wd/t)/ 

Signature 

Type Name Rick Wei don •• 

Title Chief Operations Officer 

Schedule Authorized by State Archivist 

OCT 2 2 2001 
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Item No Description Retention 

s> Water and Sewer files - reimbursement documents, contracts, 
infiltration analysis study, grant info, studies 

Forward to DPW 

? State assistance programs Retain until updated or 
superseded, then destroy 

Jd Manuals/reference Retain until updated or 
superseded, then destroy 

) / MTA - transit system - grants Retain for life of grant, plus 5 
years, then destroy 

Engineering studies - Grove Stadium Retain for life of ownership of 
stadium, then transfer to 
Maryland State Archives 

Contracts Retain for life of contract, plus 4 
years, then destroy 

/v Airport Forward to Airport 

Waste water treatment plant Forward to Waste Water Dept 

Jl, Mayor Gordon correspondence Screen annually. Destroy 
material having no further fiscal, 
legal or operational value. 
Retain permanently any material 
that serves to document the 
origin, development and 
accomplishments of the 
department. Transfer 
periodically to the Maryland 
State Archives. 

'7 Contracts Retain for life of contract plus 4 
years, then destroy 
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Former mayor's correspondence Screen annually. Destroy 
material having no further fiscal, 
legal or operational value. 
Retain permanently any material 
that serves to document the 
origin, development and 
accomplishments of the 
department. Transfer 
periodically to the Maryland 
State Archives. 







Screen annually. Destroy material having ntjjt 
further fiscal, legal or operational value. Retain 
permanently any material that serves to 
document the origin, development and 
accomplishments of the department. Transfer 
periodically to the MD State Archives 























• Screen annually. Destroy material having najc 
further fiscal, legal or operational value. Retain 
permanently any material that serves to 
document the origin, development and 
accomplishments of the department. Transfer 
periodically to the MD State Archives 



Screen annually. Destroy material having no^ 
further fiscal, legal or operational value. Retain 
permanently any material that serves to 
document the origin, development and 
accomplishments of the department. Transfer 
periodically to the MD State Archives 






